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Letter Writing Campaign

6 Steps to Writing an Impacting Letter to Reach Your Goal

[image: MPj04330720000[1]]One of the easiest and most successful ways to raise money for the Trek is to embark on a letter writing campaign.  By simply telling people- like your family, friends, neighbors, colleagues, etc. what you are doing and why, you will raise hundreds of dollars without even leaving your home!  Letter writing is easy and it works!  The average letter campaign raises over $1,000.  This can be done via email or mail.

Download the sample letters start drafting your letter today.  American Lung Association staff are available to help you write your letter and to give you additional tips that will help you reach your individual and team fundraising goals.

Step 1: Create Your Mailing List
Who will you send your letter to?  The more people you include on your mailing list the more money you will raise to fight asthma.  Start with lists you already have:  address book, holiday card list, rolodex, vendors, religious & club directories. 

Don’t forget people from the past: classmates, roommates, teachers, neighbors, co-workers, alumni groups.  Keep adding to your list: businesses you frequent, colleagues, people involved with your children: coaches, families of 

schoolmates, teammates, teachers, and anyone else you can think of!

[image: MMAG00218_0000[1]]Step 2: Write Your Letter
[image: MCj01052180000[1]]What makes a great letter?  Include your personal and team fundraising goal.  Tell your story, from the heart, why you are participating and why the work the American Lung Association does is important to you.  Enclose a donation form and a self-addressed envelope with each letter- stamped to get better results.  Include a deadline for donations before May 1.  Suggest a donation level and be sure to state that their donation is tax-deductible.  Ask that all donations be made payable to the American Lung Association.  Follow up with phone calls!
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Step 3: Mail or Email Your Letters
Make a plan.  Mark your calendars to send your letters 6-7 weeks prior to Trek.  This will allow enough time to follow up or send more letters if necessary to reach your goal.  You will find that some people respond best to email requests while others prefer a letter in the mail.  Based on your relationship with your prospects try to make a list that will receive a letter in the mail and who will get one in their inbox.  The website and your personal fundraising page will make giving on line easy- and secure.
Step 4: Collect Your Donations
Step 5: Turn In Your Minimum Donations By May 1…you are welcome to continue to fundraise till June 30 to be eligible for the Winner Circle and incentives gifts

Step 6: Write Thank You Notes
Don’t forget to thank everyone who helped you reach your goal.  Thanking them this year will help ensure their future support.  Send them via mail or email and tell them thank you when you see them.  You can’t thank them enough for making an impact!

SAMPLE LETTER
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Dear (name), 

When I was in my twenties, I found myself rushed to the E.R. because I could not breathe.  The doctor decided that I had asthma and recommended medicine then available for this “incurable disease”.  I did not like taking medications and did not see the importance until the next E.R. visit.  That doctor told me “If you want to live, you will accept that you have asthma and take the medications I prescribe”.

Because of my own experiences and knowledge of how debilitating asthma can be and is, I have contributed in support of American Lung Association’s events.  This is an investment in research, education and advocacy that will improve the lives of the more than 22 million people diagnosed with asthma in the United States. The American Lung Association has been fighting lung disease since 1904.  Today, as the Association begins its second century, we are working on a cure for asthma!  

I am asking for your help today to raise money to fight the asthma epidemic and make an impact.  Please consider supporting my Trek Team with your contribution of $XXX or more.  Our team goal is $XXX and I have personally committed $XXX to this important cause.

Please return the enclosed donation form in the envelope provided and make a generous tax deductible donation today.   You can also donate on-line by visiting www.lung.org/trek.  Thank you so much for your generosity.  If you have any questions or would like to join my team, call me at (phone number).  

Warmest Regards,


Please make your contribution to American Lung Association and return it to me at the above address or donate on-line at www.lung.org/trek.

The American Lung Association is a 501 (c)(3) corporation. Your contribution is tax deductible
 to the extent allowed by law.
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